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Certification Process

o Plan e Apply & Schedule

Confirm availability of time and money Submit application, fees, and
Review application supporting documents

Verify eligibility to take exam Request accommedations, if needed
Gather supporting documents Schedule exam (Onsite, remote, or
Understand testing policies partner testing)

Prepare

* Review exam
specifications

* Joina study group

= Start studying

Knowledge

+ Administered + Testing in Feb.,
year-round April, July, and Oct.

* Multiple choice + Written essay

« Three hours = Two hours

Certify

Use the CP*
credential
Receive CP® pass
packet with letter
and certificate
Receive digital
badge to share on
social media
Have name listed

/
in the NALA CP® o Maintain Certification o Recertify

Directory
Participate in continuing legal CP* recertification required

education (CLE) every five years

Become an Advanced Certified Meet all CLE requirements
Paralegal (ACP*) Submit Recertification

Join a local NALA Affiliated Association Affidavit and fee before
Engage in committee/leadership role certification expiration date
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Eligibility (Paralegal Studies Pathway — Category 1)

Are you currently enrolled in or have you graduated from a paralegal program?

‘
@ — You do NOT qualify.

Select the option that best applies to you:

'

Is your paralegal Do you have ar will Do you have ar will Da you have or will Do you have or will

program approved by you have an you have a post- you have a bachelor's yaou have a certificate

the American Bar associate degree in baccalaureate degree in paralegal in paralegal studies"
Association'—" paralegal stud:es‘-" certificate in stud:es"

paralegal stud:es’

You do NOT
gualify.

Yes' ‘r'es' ‘res' ‘!’es' Do you have 60
You MAY You MAY You MAY You MAY semester hours with .
qualify. qualify. qualify. qualify. at least 15 of those Did you know?
hours being If your paralagal
substantive legal program is less than
courses? 60 hours, you can

combine any hours

you have
accumulated from a
bachelor/associate
degree program.

Are you a paralegal student?

Click the link below for more info.

Yes! You do
You MAY NOT
qualify. gualify.


https://nala.org/certification/eligibility-requirements/

CP Program

The Certified Paralegal Examination is a comprehensive assessment based on federal law and procedures. Successful completion of both the Knowledge and Skills
Exams are required to obtain the CP® credential.

KNOWLEDGE EXAM

—l

= Multiple choice questions

* Administered on-demand,
year-round

* Must be successiully
completed to be eligible to
take the Skills Exam

= Written assignment {essay)

* Administered during four
testing windows:
- February
- Apnil
= July
- Dctober

$$%

Member Rate

Non-member Rate

Military Member Rate

Military Mon-member Rate
Paralegel Student Member Rate
Paralegal Student Non-member Rate

[faps cowir one Knowlkedpe Exam and ona Sils Exam)

RETAKE EXAMINEES

For each subsequent attempt for
either Knowledge or Skills Exams

TESTING CENTER QPTIONS

“Insite
*Partner

*Remote Proctoring

(Saa NALA websife Cartification
page for current feshing center fees)

Note: Paralegal Student (The Paralegal student fee is for paralegal students currently in the last semester or quarter of the Paralegal program and who
do not currently qualify under category 1, 2, or 3.)

Testing Center Fees

Onsite Remote Partner
Testing | Proctoring | Testing
Knowledge
67 o0 20
Exam » » »
Skills Exam 560 MN/SA 520
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Exam Specifications
Effective 2024
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https://nala.org/wp-content/uploads/2023/01/Certified-Paralegal-Exam-Specifications-2024.pdf

Certified Paralegal Statistics (as of December 31, 2022)

CP Examination Data — States represented at time of certification from January 1, 1977 through December 31, 2022

BELGIUM - 2
CANADA -2
FRANCE - 1

GUAM -1

JAPAN -1

PUERTO RICO - 34
TAIWAN -1

VIRGIN ISLANDS - 46



https://nala.org/wp-content/uploads/2023/06/CP-Certification-Activities-Februrary-2024.pdf

National Paralegal Credential Comparison

Credential

Eligibility

Paralegal Program Completicn
|Paral egal Certificate

Associate’s (any subject) -with Work
Experience or Paralegal Credit Hours

Diploma with Years of Experienoe and CLES

Content Cowered

m—cmhﬂu

Totals CLEs

Legal Ethics

Substantive
Hon-substantive

Advanced Certification

Ialermation Jathered Trom pubiacly svslable nlormation prowided of ebih SAminiSIreting sfoancy s walbdibe.

Mational Paralegal Credentials

Pragaved for AAIPE D022 Comflarincs
Preson Lation by MALY

Carrifigd Paralogal (TP}

MALS - The Paralegal Association

Exam Established 1976

e
BA72 currant / 30,779 iokal

< Bachelor's or Associate's
o at least 50 houwrs, 15 in legal
+ 1 year exp. or 15 hours legal

+ 7 yoars exp. ANMD 20 CLE
abei Ligal Sydbam
Chal Linigatien
== T
Cerparabe) Commarcial Law
Erisninal Law & Procedurs
Edtala Plassing & Probabe
Baal Edtales £ Proparty
Tarti
roladdhesal and Ethical Fadponsibity
Writing
Critical Thisking
20 Hulkiple Chosca Qusstions
WWren Casa Analys

5 Yl s
50 CLEs
5 CLEs
I5CLE (mim)
ne mmare than 10 CLES

AC in 12 practice Arddd

Parsidgal CORE Campatency Exam (CBP)
Mational Federation of Paralegal
Assorciations

Ewxam Established 2011

Oroimeatr
BOT cvermad

« Bachelor's or Associate’s
o 1year exp. AMND & CLE
+ & mics. exp. OR paralegal certificate
< 1 year exp. or paralegal certificats
o' 5 years exp. and 12 CLE
Prap Caursa Covars:
Ethics

Cammunication & Exch

Gatier Inlor i
Amalysis & Orgahization of Informatian Fedanal
Court & Agency Rules

Paralegals Rok & Legal Procaadings
AiEae ralive & Olfes Skills
Legal Resaarch

Latter & Haimd Formrals

125 Muhliphke Choice Questiosn

2 yuars
& OLEs

BOLEs

PACE{RP) » tirst altes niart s peiari e
FEjLl i L6

E 2022 MALA - Thi Paraligal Association

Prafediitmdd Paraidpal [
Mational Association of Legal
Support Professionals
[Examn Established 2004

Peciieniy
248 cwrrend

+ Bachelor's or Associate’s
& at least 50 houwrs, 15 in legal

& 1year exp.

& 5 years exp

Aotvaretad Camruneiationg
Agdvanced Legal Procsdunes, Accousting,
& Techmalogy
Advanced Lagal Ethics

Advancad Sl stant v Law

Multigle Choico Cumsibans » Four
Sectians as Eisd abova

5 yoars
TS CLEs
L=0=
50 CLEs
i o tham 20 CLEs
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